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We know that things come up in life and sometimes you need to

request time off work for life events such as such as vacations,

personal days, sick days, jury duty, etc. 

The Kronos app helps you request PTO easily.
Use the Kronos app to see your PTO accrual, view time off requests from other nurses on your

team, submit urgent time off requests, or plan future time off for months in advance. 

View your PTO accrual for months in advance

View PTO requests from other nurses on your team

Submit urgent PTO requests with a high priority alert

Select full days or partial days off. 

Example: Start PTO [ 1/5/24 at 9am] and
end [1/5/24 at 12pm].



View requesting multiple full days and partial days off
in the Kronos web app.
We know that things come up in life and sometimes you need to request time off

work for life events such as such as vacations, personal days, sick days, jury duty, etc.

View steps for requesting single days and multiple days off work in the Kronos web app.

Your schedule is updated to pending PTO for you and your team. After
Supervisor approval of the PTO your schedule is update to reflect confirmed
PTO.































Who Is Eligible for Requesting PTO?
All nursing staff can use the Kronos app for requesting time off work. There are more

categories and options available for full-time employees. Accrual balances and high priority

dates (holidays, etc) also depend on seniority of the nursing staff. Talk with your Supervisor for

any questions or concerns. 

Full-time employees working at least 36 hours a week.

Travel nurses working at least 36 hours a week. 

Eligible for seniority benefits and high priority PTO. 
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Part-time employees working less than 35 hours a week.

Travel nurses working less than 35 hours a week.

Student fellowships that are less than 35 hours a week.

How do I sign up for the Kronos app?
Contact your Supervisor or HR Partner for more information on signing up for the Kronos web

app. You can also download the mobile app for access on the go.

Find Your Supervisor and HR Part ner
You can search for your Supervisor and HR Partner via the online employee portal.
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A Summary of PTO Categories
There are a few updates to PTO categories, which are outlined below. 
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Personal Time Of f –

Sick days are included in personal time off.

https://www.ukg.com/solutions/employee-scheduling


Your PTO Benefits
Your PTO benefits depend on your status, rank, and seniority. Follow up with your Supervisor or

HR Partner for additional questions or concerns.  

PT O Benef it Description

Sick days Start at 5 days per year

Personal days Start at 3 days per year

Appointments or other wellness needs are included in personal time off.

Vacation Time Of f –

Vacation days can be used for leisure travel. 

Vacation days can be used for rest that does not include travel.

Floating Time Of f –

A floating holiday is a paid day off that each employee can decide when to take.

Floating holidays are used at the employees' discretion to celebrate special occasions,
cultural events, and more.



PT O Benef it Description

Vacation days Start at 12 days per year

Floating PTO days Start at 3 days per year

Find Your Supervisor and HR Part ner
You can search for your Supervisor and HR Partner via the online employee portal.

LO G IN T O  P O RT AL

Have additional questions? 

Contact your Supervisor or HR Partner.

https://www.ukg.com/solutions/employee-scheduling

